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Job Description 

 
Department ELT Central Team 

 
Post Title: Executive Head Teacher 

Salary Scale/Range Leadership L35-L40 £102,137-£115,410 (pro rata for part time) 

Hours  Full Time/Part Time 

Permanent/Fixed Term Permanent 

Posts Responsible to CEO & Directors 

Posts Responsible for Secondary School Headteachers and Senior Leaders 

 
Job Purpose: 
 
To lead across a group of schools, specifically two secondary schools located on different sites 
within a larger trust. The role requires strategic work with Headteachers and school senior leaders to 
ensure every pupil gets an excellent education in keeping with the Education Learning Trust ethos to 
‘Collaborate, Empower, Achieve’. 
 

 
 
Key Accountabilities/Primary Responsibilities: 
 
Tasks that may be carried out in this role include, but are not limited to: 

 
Ethos and Vision 

 Working closely with the Directors, Governing Body and Trust Board to promote a culture of 
encouragement, support and challenge in order to achieve the full potential and highest 
possible academic standards of all the secondary school children;      

 Embedding the Trust’s vision for Excellent Education within the whole school community to 
promote and sustain continual school improvement and a sense of ownership reflecting the 
needs of each school 

 Ensuring that the ethos and practice of the Trust values diversity, recognising its 
responsibility for safeguarding and promoting the welfare of the children and at all times 
values its pupils as individuals providing positively for their academic, spiritual, moral, social, 
emotional and cultural well-being 

 
Leadership and Management 

 Developing, motivating and leading headteachers and senior leaders to achieve the highest 
professional standards 

 Working closely with the Directors to manage change effectively, ensuring the further 
development of the school’s organisation is properly implemented with the support of all 
stakeholders to sustain continual improvement and a sense of team ownership 

 Coaching Headteachers to explore new ways of working to lead, design and implement 
change creatively 
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 Promoting strategies across the schools and their communities to work collaboratively, 
sharing knowledge and understanding, celebrating success and accept responsibility for 
outcomes 

 Working with the Trust Strategic Lead to develop a secondary strategy for school 
improvement 

 Supporting the CEO and Director of Learning & Innovation to ensure job descriptions and 
appraisals for Headteachers and Senior Leaders are based on clear roles and 
responsibilities, reviewed at least annually and consistent with current conditions of 
employment 

 Developing the skills of the secondary schools’ senior management teams 
 Supporting the Headteachers to recruit, retain and deploy staff appropriately, managing their 

workload to achieve the vision and goals of the Trust both within and across schools 
 Managing personal professional development effectively 
 Monitoring and reviewing strategic targets and key performance indicators for the secondary 

schools 
 
 
Leading Teaching, Learning, Curriculum and Standards 

 Supporting the Headteachers and Senior Leaders to lead the development and 
implementation of a first class, sequenced, coherent, curriculum to inspire pupils to achieve 
their best from 2-16 

 Ensuring a consistent and continuous school-wide focus on pupil assessment and 
achievement making effective use of all appropriate data and benchmarks to set, monitor, 
track and evaluate individual pupil progress in step with the Trust assessment cycle 

 Ensuring that a culture and ethos of challenge exists within the schools so that all pupils can 
achieve success by being engaged in their own learning  

 Supporting the Headteacher to challenge underperformance at all levels and ensure effective 
and corrective action is taken  

 Insisting on promoting exemplary standards of behaviour and attendance in both schools 
 Supporting school Headteachers and Senior Leaders to monitor, evaluate and review the 

quality of teaching in the classroom, initiating improvement strategies with the aim of 
providing the highest standards of teaching and learning at all times 

 Ensuring that the schools are aware of, and take advantage of, emerging research and 
technologies, using them to enhance and extend the learning experiences of pupils 

 
Resources and Finance 

 Working closely with the Director of Finance and Operations to ensure that the schools’ 
finances are managed efficiently to provide the highest quality educational provision possible 

 Supporting the Headteachers to oversee and maintain effective procedures for the security, 
supervision and maintenance of the schools’ environment ensuring that all relevant health 
and safety regulations are met and that the schools’ facilities support effective teaching and 
learning. 

 Taking a pro-active role, working closely with the Trust, to develop and implement strategies 
to move the Trust forward to greater cooperation between the Trust’s schools   

 
Community links 

 Further developing the schools’ links with the wider community, building on the existing 
strong links with the local community, reaching out to the local business community 

 Overseeing high quality communication and interpersonal links which build effective 
relationships with all stakeholders 
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 Strengthening effective links with parents and carers 
 Ensuring links with primary schools and further education providers are strategically 

coordinated to ensure smooth transitions and continuity of learning 
 
Multi Academy Trust  

 Working closely with the Trust, providing specialist advice when required, to ensure a 
positive working partnership 

 Providing regular information to the Trust on all aspects of the schools’ performance, 
progress and achievement. 

 Ensuring that all responsibilities delegated by the Trust are carried out promptly and 
effectively 

 
In addition, the post holder will undertake any other miscellaneous work, deemed suitable by 
management of the Trust. 

Professional Development  

 Model reflective leadership and empowerment of others to advance own understanding 

 Maintain personal professional development to ensure that the knowledge and skills required to 
fulfil the role are up to date  

 Be a professional role model, and understand and promote the aims and the values of the Trust  

Safeguarding and Promoting the Welfare of Children and Young People  

 The jobholder is required to adhere to the statutory guidance ‘Keeping Children Safe in 
Education’ and follow all of the Trust’s policies and procedures in relation to safeguarding at all 
times. 

Data Protection  

 The jobholder is expected to comply with the provisions of GDPR and the Data Protection Act 
2018, and follow all of the Trust’s information governance policies and procedures at all times.  

Equality and Diversity  

 The jobholder is required to treat all people they come into contact with, with dignity and respect, 
and is entitled to expect this in return. 

 The Trust are committed to fulfilling their Equality Duty obligations, including valuing equality and 
diversity and therefore expects all employees to share this commitment.   
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Health and Safety 

 The jobholder has a duty to take care of their own health and safety and that of others who may 
be affected by their actions at work.  

 The jobholder must co-operate with the Trust as their employer, and co-workers to help 
everyone meet their legal requirements and follow the Trust’s health and safety policies and 
procedures at all times. 

 
 
 
 
 
 
 


